TRUST OPENING CHECKLIST
Trustee’s (Client’s) Name:










Trustee’s Address: 











Trustee’s Telephone #:


   Alternative #
:





Trustee’s E-mail:











Trust’s Name:












Trust’s Creation or Funding Date:









Trust Created Under Which State’s Law:







Beneficiary Information (Primary vs. Contingent Beneficiaries):
















Trust Asset Information:






















( Discuss with trustee the concept of fiduciary duty and trustee’s personal liability:













( Provide trustee with ACTEC and CBA trustee materials:

















( Obtain EIN# for trust from IRS:




















( Registration of trust with court within 30 days (if trust administration is in Colorado):   
























( Proper titling of trust assets:




















( Diversification of trust assets:




















( Discuss insuring real estate:




















( Discuss delegation to investment advisor:



















( Any mandatory distributions:





















( Discuss use of brokerage account:




















( Any discretionary distributions:




















( Discuss annual accountings/reports to beneficiaries:

















( Discuss fiduciary income tax returns (trust 1041’s and 105’s) and who will prepare them:
























( Discuss estimated tax payments:




















( Discuss basis on trust assets for gain or loss purposes:

















( Discuss trustee fees:





















( Discuss attorney fees:





















